
OFFICE MEMO: PLANS FOR THE IMMEDIATE FUTURE 

March 27, 2020 

To the community of Guido de Brès Christian High School, 

I trust that you are all still working out the logistics of this new situation in your homes. If my house is a template 
for others, things are not operating in the way they were a week ago.  Schedules for schoolwork, computer access, 
and internet access (for work and play) are being made for me, my wife and my five children. Then the day comes, 
and the plans are refined, redefined, and renegotiated … only to have the whole process begin again the next day. 
Its been fun on some levels, and not so fun on others.   

The purpose of this memo is to let you know about some of the plans we have made as a staff at Guido. 
Particularly with regards to schoolwork and assignments next week, but also to relate a few thoughts about our 
plans for further in the future. A link to this memo (and the others that were sent out) will be posted on our 
website. That way when it gets buried in your inbox you can find it back. 

Here are the plans as we see them right now:  

Plan 1: Students are to sign into the google classroom that corresponds with the courses that they are 
taking.  The plan is that this happens before Monday, March 30 – today would be a good day to get that 
done.  If students are not sure about the classroom code, they can look at this list: 
https://docs.google.com/spreadsheets/d/1NjMhgfdFKpOshDhPDVRxb4Wh5ChdaaCHgzND1gJFuKo/edit?u
sp=sharing  
If the class they need is not listed, please have them contact their teacher via email. All staff emails are the 
teacher’s first initial and last name @guidodebres.com (i.e. jheemskerk@guidodebres.com).  FYI: For some 
reason Gmail does not always like the emailer tool that is on the website and sometimes emails that are 
generated from there end up in teacher’s spam folders… they check regularly, but sometimes emails get 
missed.  It is better to email them directly. 

Plan 2: Staff will have the first course packages ready for students to begin work by 10am on Monday, 
March 30 (or earlier).  Before students open those packages and begin their work, please make sure that 
they are wearing a Guido sanctioned uniform and are following all other dress code guidelines … that, of 
course, was a joke – but please remind your children that they should be out of their pajamas when they 
are video conferencing with teachers. Students also need to submit their work on time.  It is the only way 
that we can track their learning progress and assess where they are. Teachers will be in contact with you 
quickly if your child has not submitted required work on time (either through Google Classroom, or email).  

Plan 3: Staff will have different contact points and work plans for your children.  Some staff will have 
course packages and students will be asked to work independently. Other courses rely more on 
conversation and dialogue for students to get the most out of them. Teachers of these courses are doing 
what they can to provide flexible options for students because they are aware of internet and device 
limitations.  
Because of this, we respectfully ask parents with internet minding devices, like Disney Circle, to have a 
discussion with your children as to how much access they need for school, and what type of access they 
need. For instance, if you have restricted forums and chat rooms on your Circle, Google Meet or Google 
Hangout may not work. Some families also limit the amount of time that children have to access the 
internet.  We respect your wishes to limit these types of access points for your children and ask that for 
those times when students asked by their teachers to be available for chats and forums, that this access is 
allowed. Feel free to confirm times with your child’s teacher if there is some confusion about this.  
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Plan 4: We have set up office hours during which time teachers and educational assistants have 
committed to making responding to questions from their students their top priority. The sheet with their 
office hours can be found here: 
https://docs.google.com/spreadsheets/d/1bC8GydVFmqqbwApL7yCH4Dtanoyczaag9BQEqQ4pMeo/edit?
usp=sharing   
Of course teachers and educational assistants will be available through email and chats throughout the 
day as well. However, they also need time to plan, assess work, and schedule individual and/or group 
conferences and that may limit their ability to respond to questions quickly.  Having office hours is helpful 
for them so that they can concentrate on the other aspects of this new educational reality.   

Plan 5: Ms. Smeding and Guido’s Educational Assistants, Miss Brasz, Mrs. Evink, Miss VanderVelde, and 
Miss Winkel are working to be accessible for students who need some extra support.  They have office 
hours as well, but if you need help outside those hours, they would love to hear from any students who 
need a helping hand. If they cannot answer a student’s questions themselves, they may be able to point 
them toward resources that will help.  

Plan 6: We will be sending out a survey to parents and students to get their feedback on how things have 
been going on April 8.  We want this new endeavour to be successful for as many students and families as 
possible.  To that end we will ask that you respond to the survey to let us know how things are going and 
give any thoughts for improvement. A week is not a long time to get used to something, but if we can 
smooth some initial stress points quickly it would be helpful to all.  

Plan 7: We will keep the basic school calendar as it is.  There was some talk about switching to a schedule 
like what we have with a two-week March Break (meaning school would happen on Easter Monday, and 
the May PD day would be cancelled). However, considering the work involved the Board thought it would 
be good for teachers, parents and students to keep to the ‘regular’ schedule.  That means that the week’s 
work may not be uploaded to Google Classroom till 10 am on Tuesday, April 14 (unless that becomes the 
first day back… let’s hope).  

Plan 8: The office staff (Mrs. Joosse and Mrs. Tenhage) will continue to monitor emails, but they cannot 
access phone messages from their homes. If you have a question or need to get in contact with the office 
please use the office email: office@guidodebres.com 

Plan 9: Both Keith Verburg (keithverburg@gmail.com) and Tara VanHalteren 
(tvanhalterenCCC@gmail.com), the counselors from the Christian Counseling Centre who work with Guido 
students, plan to be available for sessions on Tuesday and Thursday mornings respectively. If your child 
would like to meet with them through phone or video chat, they can connect through the email contacts 
included here. 

Plan 10: We plan to learn as much as we can as best as we can in a short period of time about how to do 
distance learning well. It is amazing how far we have come already!  We thank you for your patience as we 
work through our plans.  

In a message to parents, one of our staff stated, “People can make all kinds of plans, but God decides if it actually 
will happen. He has something better in mind than all the plans we had.” This is an echo of Proverbs 19:21, “Many 
are the plans in the mind of a man, but it is the purpose of the LORD that will stand.” Both statements have so 
much meaning in them at this point in our journey together.  What a wonderful thing to hold on to.  We plan, but 
we work to God’s purpose!  That purpose is always our salvation through faith and trust in Him.  

Wishing you the Lord’s blessing on your plans and the work that is to be done in the days ahead.  

 

 

Jason Heemskerk 
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